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Accounting for Business

ACCT 1008 Study Period 5 - 2019 University Of_
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Introduction

Welcome

Welcome to the Business School's introductory accounting course. We trust that you will find your study of this
course interesting, enjoyable and ultimately valuable in your career. This course is designed to meet the needs
of all business students and aims to provide accounting students with not only an appreciation of the
fundamental concepts of accounting and an understanding of some of the basic accounting processes, but also
how these can be useful in a business setting.

The course does work through some accounting processes to ensure that students understand the underlying
concepts of accounting that drive these processes. Just as it is difficult to understand road rules until you drive
a car and have put them into practice, it is difficult to understand accounting concepts until challenged to apply
them with processes and numbers. As a result, the assessment in this course will consist of both discussion of
accounting concepts and demonstration of an understanding of those concepts by applying them in practice.

Regardless of your expected career path, an appreciation of the importance of fundamental accounting literacy
and understanding is important. Examples of where an understanding of accounting information might be
required include:

* Marketing managers who need to determine the number of units of goods sold, whether they are
priced to cover full costs or marginal costs and market share.

* Human Resource Managers, who are responsible for the major expense in service based industries
including the mix of staff and corresponding salary packages.

* Recreation and sports managers may potentially end up managing large sporting clubs that deal
with millions of dollars in player contracts, club facilities and, increasingly, poker machines. On a
smaller scale, sports and recreation students may have to prepare budgets and costing for sporting
camps and work within budget constraints.

» Entrepreneurs and Innovators, who need to identify and create new business ideas and bring them
to commercial reality.

Any business graduate working for a firm that is trying to maximise profit and increase shareholder value will
find that one of the major measures of their own personal success will be the impact of their work on the
profitability of the firm. All of these above examples suggest that to be truly successful in your chosen area of
business, you need some basic understanding of the concepts and processes of accounting. In this course, the
maths/numbers don'’t get any more difficult than adding, subtracting, multiplying, dividing or calculating
percentages. These are mathematical skills that should be well developed by the end of year 9 high school and
we all use them regularly in transactions when (for example) we go shopping. Very few students cannot do the
maths involved in accounting. What some find difficult is explaining in words what the numbers they have just
calculated actually mean. This is a more difficult but important skill, and one that we hope to develop during
this course.

If you have any questions or queries regarding the course which you feel are not appropriate to post to the
discussion board, please contact us via ACCT1008.Enquiries@unisa.edu.au. This account will be monitored
on a regular basis by the Accounting for Business team, and using this address will assist us in providing you
with timely advice and feedback. Please remember that University policy requires that the official method of
student communication is via your student University email account, so please ensure that you use this account
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in all course related correspondence. Use of other accounts (Gmail, Live, etc.) will result in your mail being
returned.

The University's Assessment Policies and Procedures Manual (https://i.unisa.edu.au/policies-and-procedures/
codes/assessment-policies/), paragraph 1.2.2 suggests that a university level course should require 157.5
hours study. This course is taken over 15 weeks (including the mid-break and exam period) and therefore
requires 10.5 hours study per week. This is the benchmark against which you should measure your efforts in
this course, not other courses that may take you less time as they better match your academic strengths.

I would like to wish you all the best in ACCT1008, and here's to a successful study period!

Heather Prider
on behalf of the ACCT1008 course team

Course Teaching Staff

Coordinator: Mrs Heather Prider
Location: School of Commerce
WL4-40
Telephone: +61 8 8302 0993
Fax: +61 8 8302 0992
Email: Heather.Prider@unisa.edu.au
Staff Home Page: people.unisa.edu.au/Heather.Prider

* Please refer to your Course homepage for the most up to date list of course teaching staff.
School Contact Details

School of Commerce

Physical Address: Level 2, Room 57, Way Lee Building (WL)
37-44 North Terrace
City West
Adelaide 5000

Postal Address: GPO Box 2471
Adelaide 5001

Postal Address: University of South Australia
School of Commerce
City West Campus
GPO Box 2471
Adelaide 5001

Phone: (08) 8302 7231

Email: commerce@unisa.edu.au

Website: http://www.unisabusinessschool.edu.au/commerce/
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Course Overview

Prerequisite(s)

There are no prerequisite courses to be completed before this course can be undertaken.

Corequisite(s)

There are no corequisite courses to be completed in conjunction with this course.

Course Objectives

On completion of this course, students should be able to:
CO1. Discuss the role of the accounting profession in business;

CO2. Identify accounting as an information process for business decision making and describe the workings of
the accounting cycle;

CO3. Explain the accounting equation and the determination of financial position;
CO4. Discuss the basic accounting concepts, principles and procedures;
CO5. Analyse and interpret financial accounting information from a management and user perspective;

CO6. Demonstrate Business School Enterprise Skills in the context of Accounting: Written Communication
(foundation level).

Upon completion of this course, students will have achieved the following combination of Graduate Qualities
and Course Objectives:

Graduate Qualities being assessed through

the course
GQ1 GQ2 GQ3 GQ4 GQ5 GQ6 GQ7
CO1 - .
CO2 . .
CO3 .
CO4 o . . .
CO5 o« . . . .
CO6 .

Graduate Qualities
A graduate of UniSA:

GQL1. operates effectively with and upon a body of knowledge of sufficient depth to begin professional practice

GQ2. is prepared for life-long learning in pursuit of personal development and excellence in professional
practice

GQa3. is an effective problem solver, capable of applying logical, critical, and creative thinking to a range of
problems

GQ4. can work both autonomously and collaboratively as a professional
GQ5. is committed to ethical action and social responsibility as a professional and citizen
GQ6. communicates effectively in professional practice and as a member of the community

GQ7. demonstrates international perspectives as a professional and as a citizen
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Course Content

» Accounting and the business environment

» Accounting information and its role in decision making for management and external stakeholders
* Recording, reporting and analysing business transactions within the accounting cycle

» Analysis and interpretation of financial statements and cashflow for business users

» Use of accounting information for business planning

Teaching and Learning Arrangements

Preparatory 1x 1 week

Lecture 2 hours x 10 weeks
Lecture (Virtual) 2 hours x 10 weeks
Tutorial 1.5 hours x 10 weeks
Unit Value

4.5 units

Further Course Information
TEACHING AND LEARNING ARRANGEMENTS

This course is taught through a 2 hour lecture and a 1.5 hour tutorial each week. It is recommended that
students enrol in the "live" lecture where possible, however an alternative "virtual" lecture option is also
available.

Hours of Study
Students are expected to attend 2 hours of lectures and 1.5 hours of tutorials each week. Lectures and tutorials

commence in week 1 of the study period.

Students are expected to spend an extra seven hours non-contact time engaging in the course. Therefore, the
total commitment required per week on average to successfully complete ACCT 1008 Accounting for Business
is 10.5 hours per week.

This is in line with the University's Assessment Policies and Procedures Manual which states "In total, the time
students need to spend on all such activities should not exceed 35 hours per unit..." As a 4.5 unit course this is
equivalent to (4.5 * 35)/15= approximately 10.5 hours per week.

TUTORIALS

Tutorials begin in week 1 of the study period at 10 minutes past the hour. For example, if the timetable shows
the tutorial beginning at 10am it will actually commence at 10.10am, in line with standard UniSA practice to
allow movement between classes.

Tutorials are an invaluable part of the tertiary learning process. The role of tutorials is to ascertain your level of
understanding through the feedback that you receive from your and others' contributions to discussions and
problem solving. Material to be covered and information regarding structure will be provided on the course
website. You should attend tutorials with prepared responses for each set task, and be ready to ask associated
questions and contribute to discussions.

PEER ASSISTED STUDY SESSIONS

Peer Assisted Study Sessions (PASS) are offered each week at the City West campus beginning in week 2 of
the study period. This is an opportunity for students to ask successful students any questions that they want to
and to clarify anything they don't understand. Details are available here: http://i.unisa.edu.au/students/business/
support/pass/, and more information will be provided in lectures.

PASS is useful as it is run by students who have studied the course recently and can remember what it was like
to learn the content for the first time.
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Learning Resources

Textbook(s)

You will need continual access to the following text(s) to complete this course. Where possible the Library will
make the book available for student use. Please check the Library catalogue before purchasing the book(s).
The Library will always seek to purchase resources that allow an unlimited number of concurrent users,
however availability is dependent on license arrangements with book publishers and platforms. http://
www.library.unisa.edu.au

Hoggett, J, Medlin, J, Chalmers K, Beattie, C, Hellmann, A & Maxfield J (2018). Accounting (10th edn). John
Wiley and Sons.

Reference(s)
MAJOR REFERENCES

Not required to be purchased:

» CPA Australia [annual update]. Accounting handbook, Sydney, Pearson Prentice-Hall., OR

* Institute of Chartered Accountants in Australia [annual update]. Financial reporting, Brisbane, John-
Wiley & Sons.

» Bazley, M & Hancock, P 2013, Contemporary accounting, 8th edition, South Melbourne, Cengage
Learning.

 Birt, J, Chalmers, K, Beal, D, Brooks, A, Byrne, S & Oliver, J 2008, Chapter 8 “Statement of cash
flows’ in Accounting: business reporting for decision making, 2nd edition, Brisbane, John Wiley and
Sons.

* Fleet, W, Summers, J & Smith, B 2010, Communications skills handbook, 3rd edition, John Wiley &
Sons Aust Ltd, Brisbane

» Horngren, CT, Harrison, WT, Bamber LS, Best P, Fraser D, & Willett R 2010, Accounting, 6th
edition, Sydney, Pearson Prentice-Hall.

» Jackling, B, Raar, J, Wines, G, & McDowall, T 2010, Accounting: a framework for decision making,
3rd edition, Sydney, McGraw-Hill.

» Juchau, R, Flanagan, J, Mitchell, G, Tibbits, G, Ingram R, Albright, T, Baldwin, B & Hill, J 2007,
Chapter 5 "Reporting cash flows’ in Accounting information for decisions, South Melbourne,
Thomson.

» Kimmel P, Carlon C, Loftus J, Mladenovic R, Kieso D & Weygandt J 2006, Accounting: building
business skills, John Wiley and Sons Australia, Ltd.

» Trotman, K, Gibbins, M & Carson, E 2013, Financial accounting: an integrated approach, 5th edition,
South Melbourne, Cengage Learning.
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Materials to be accessed online

learnonline course site

All course related materials can be accessed through your learnonline course site which you will be able to
access from the my Courses section in myUniSA.

myUniSA
All study related materials can be accessed through: https://my.unisa.edu.au
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Assessment

Assessment Details

Details of assessment submission and return are listed under each assessment task. Assessment tasks will be
returned to you within two to three weeks of submission.

If the Course Coordinator allows submissions in hard copy format, you will be required to attach an
Assignment Cover Sheet which is available on the learnonline student help (https://lo.unisa.edu.au/mod/book/
view.php?id=1843&chapterid=567) and in myUniSA.

Assessment Summary

#  Form of assessment Length Duration Weighting Due date Submit via Obijectives being
(Adelaide assessed
Time)
1 Continuous N/A N/A 15% weekly learnonline  CO1, CO2, CO3,
assessment (various) CO4, CO5
2 Assignment 1250 words  NA 25% See See CO1, CO2, C0O3,

assessment assessment CO4, CO5, CO6

activities for  activities for

details details
3 Examination N/A 3 hours 60% to be In person CO1, C0O2, C03,
advised CO4, CO5

Feedback proformas

The feedback proforma is available on your course site.

Assessments

Weekly online quizzes (Graded)

Weekly Online Quizzes are an essential part of the course that will encourage you to keep up-to-date with
your studies. They are compulsory online activities that you need to do each week on the ACCT1008
learnonline website.

Please note that regardless of the 'final' due date for each quiz, you should aim to complete each quiz by the
end of the topic week it relates to.

In order to allow for unforeseen circumstances, each quiz has an 'automatic' extension of one week included.
This means that the final listed 'Due Date' for each weekly activity visible on the learnonline website is the end
of the topic week for the activity plus an additional one week extension.

In summary - the listed due dates in the Study Schedule located at the end of the Course Outline are the
absolute latest that your quiz attempt can be submitted, and you should be aiming to complete each quiz in
the topic week it relates to.

Each weekly online quiz will be available to access until 6:00pm (Adelaide time) on the listed 'Due Date’, and if
you choose to leave it to the last minute you face the risk of taking longer than anticipated to complete the quiz
or not having access, and it will close before you have had a chance to submit your answers.

IMPORTANT: due to the extension already included (see above) NO further extension of time will be
available for this assessment piece and you will lose the marks for that week. You are expected to keep up
with this weekly piece of assessment.

Your best 6 attempts of the 9 quizzes available will count toward your total assessment.

Please refer to the document '"ACCT1008 - Online Quiz Information' available in the "Assessment" tab on the
course website for important information regarding these quizzes.
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Assignment (Graded)

Assessment Activities

Name Sub-weighting Due date (Adelaide Time) Submit via
Assignment - Part A 40% 9 Sep 2019, 9:00 AM learnonline
Assignment - Part B 60% 28 Oct 2019, 9:00 AM learnonline

The assignment in ACCT1008 will be completed in two parts.

Assignment Part A is due on Monday of week 5 by 9.00 AM (Adelaide time). The assignment Part A materials
will be made available on the course (learnonline) web page under '‘Assessment’ by the end of study week 2.

Assignment Part B is due on Monday of week 10 by 9:00 AM (Adelaide time). The assignment Part B
materials will be made available from the course (learnonline) web page under 'Assessment' by the end of
study week 7.

Assignment Part A will assess the topics 1-2 of the course, and Assignment Part B will assess the topics 1-7.
The standards by which this will be assessed are the correctness of the answers and the student’s ability to
communicate their understanding of the topics.

Please note that the assignment involves multiple questions over a series of topics. The purpose is to enhance
your learning of a substantial part of the course. It is therefore advisable to attempt the relevant questions soon
after covering the relevant topics. Students who leave doing the complete assignment until the last minute risk
not completing the work in time and incurring late submission penalties.

Re-submission is not available for this course.

Examination
The exam will assess all of the topics in the course.

The duration of the exam will be 3 hours + 10 minutes reading time.

The standards by which the exam will be assessed are the correctness of the answers and the student’s ability
to communicate their understanding of the content of all the topics.

In accordance with the Examination Procedures 6.1.7, unless it is permitted in the course outline or in an
agreed variation, a student must not take items into the examination room that could provide an advantage to
them or any student. Examples include but are not limited to:

a. books, including dictionaries

b. mobile telephones or other electronic devices

c. notes or other documents

d. personal items

e. examination answer booklets, attendance slips or any paper

6.1.8 Items that are allowed in the examination room must not be enhanced or tampered with in a way that has
the potential to provide an additional advantage to any student.

In this course, the following exceptions are authorised by the examiner:
- an unmarked paper based bilingual dictionary that is not of a technical nature
- a non-programmable calculator.

No other materials are allowed to be taken into the exam.
Approved ENTEXT students are granted 30 minutes extra time for the examination.
Toward the end of the study period, sample examination questions (and solutions) will be provided via the
course website under the revision tab. You should examine these questions to give you an indication as to:
- the types of questions likely to be asked
- the level of difficulty you should be prepared for
- the time in which you should be able to complete a question

Though the questions in your exam will be similar, do not assume that the sample questions are representative
of all the types of questions that could be asked.
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To minimise the possibilities of experiencing the unexpected shock of a low mark because an answer was
missed in marking, ensure that you follow the instructions in the examination paper regarding where to record
your answers.

Submission and return of assessment tasks

You should aim to complete each assignment a few days prior to the due date to allow for any unforeseen
circumstances such as illness, holidays, family issues, work commitments etc. You may submit the assignment
early if you have other commitments around the due date.

The due date and time is stated in this course outline, on the course website and in the assignment template
document that will be provided.

All times listed are local (South Australia) times. Please ensure you factor in any time difference between
Adelaide (South Australia) and your location when submitting your assignment, to avoid incurring any late
submission penalties.

Please note the following important instructions relating to the assignment format and submission.

IMPORTANT - Failure to follow these instructions may result in your assignment not being marked, so
please read them carefully.

1. You must complete your assignment using the assignment Word document template provided. Do not delete
any part of this template.

2. Do not convert this document into any other format (.docx or .doc are the only permissible file formats than
can be uploaded).

3. You can only submit this one file.

4. Do not ‘embed’ other files (Excel for example) as pictures within the assignment Word document

5. You cannot scan hand written responses and submit. All assignments must be word processed.

6. Remember to fill out the assignment coversheet which is provided as part of the template.

7. All assignments must be lodged via the learnonline page. The link is located on the course website (same
page as assignment).

8. Assignments submitted via email (or any other method) will NOT be accepted.

9. Make sure that you upload the correct file. If you discover (after the due date) that you have uploaded a draft
version or the wrong file completely, you will not be allowed to submit a second file.

Note that all assessment in this course is individual assessment. Pay particular attention to the student
declaration which forms part of the coversheet. You must type your name and the date in the appropriate field
in this declaration.

Marking is expected to be completed within 2-3 weeks of the original submission due date. Assignment return
may be delayed if submitted late or subject to academic integrity review.

Exam Arrangements

Students will receive advance notice of scheduled examination. All students are required to sit their examination
at the scheduled date, time and location irrespective of any conflict with a planned holiday or special event.
Internal students are required to sit their examination on-campus or at the central exam venue.

More information about examination procedures and arrangements for students can be found by consulting the
relevant policy http://i.unisa.edu.au/policies-and-procedures/codes/assessment-policies/ (Section 6)

Variations to exam arrangements

Extra time in exams and the use of a dictionary (ENTEXT) is available to some students (for
example, Aboriginal peoples and those of non-English speaking background) as follows:

» extra time for reading or writing. This will be an extra ten minutes per hour for every hour of standard
examination time, and
 the use of an English language or bilingual print dictionary (without annotations). (APPM 7.2.2)

More information about variation to assessment is available in section 7.2 of the Assessment Policy and
Procedures Manual. http://i.unisa.edu.au/policies-and-procedures/codes/assessment-policies/ (section 7)
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Students with an Access Plan may also be eligible for variations to exam arrangements. For more information
please refer to Students with disabilities or medical conditions.

Supplementary Assessment

Supplementary assessment or examination offers students an opportunity to gain a supplementary pass (SP)
and is available to all students under the following conditions unless supplementary assessment or examination
has not been approved for the course:

1. if the student has achieved a final grade between 45-49 per cent (F1) in a course

if a student who has successfully completed all of the courses within their program, with the
exception of two courses in which they were enrolled in their final study period, a supplementary
assessment or examination may be granted where the final grade in either or both of these
courses, is less than 45 percent (F1 or F2) and all assessments in the courses were attempted by
the student. Supplementary assessment will not be available for a course under investigation for
academic integrity until the investigation is completed, and determined that it did not constitute
academic misconduct.

More information about supplementary assessment is available in section 7.5 of the Assessment Policy and

Procedures Manual.
http://i.unisa.edu.au/policies-and-procedures/codes/assessment-policies/

Supplementary examinations may be granted in accordance with the conditions described in the Assessment
Policies and Procedures Manual. Supplementary examinations are automatically offered if the above criteria
are met.

Important information about all assessment

All students must adhere to the University of South Australia's policies about assessment:
http://i.unisa.edu.au/policies-and-procedures/codes/assessment-policies/.

Additional assessment requirements

Students must achieve a minimum of 50% in the final exam to pass this course.

Students with disabilities or medical conditions

Students with disabilities or medical conditions or students who are carers of a person with a disability may be
entitled to a variation or modification to standard assessment arrangements. See Section 7 of the Assessment
Policy and Procedures Manual (APPM) at: http://i.unisa.edu.au/policies-and-procedures/codes/assessment-

policies/

Students who require variations or modifications to standard assessment arrangements should make contact
with their Course Coordinator as early as possible in order to ensure that appropriate supports can be
implemented or arranged in a timely manner.

Students can register for an Access Plan with UniSA Access & Inclusion Service. It is important to make contact
early to ensure that appropriate support can be implemented or arranged in a timely manner. See the Disability

Hub for more information: http://www.unisa.edu.au/Disability/Current-students

Students are advised there is a deadline to finalise Access Plan arrangements for examinations. Further

information is available at: http://i.unisa.edu.au/campus-central/Exams_R/Before-the-Exam/Alternative-exam-
arrangements/
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Deferred Assessment or Examination

Deferred assessment or examination is available for the course.

Special Consideration

Special consideration is available for this course. Note: Special consideration cannot be granted for a deferred
assessment or examination, or a supplementary assessment or examination. APPM 7.7.6

Variations to assessment tasks

Variation to assessment methods, tasks and timelines may be provided in:

Unexpected or exceptional circumstances, for example bereavement, unexpected iliness (details of
unexpected or exceptional circumstances for which variation may be considered are discussed in clauses 7.8 -
7.10 of the Assessment Policy and Procedures Manual). Variation to assessment in unexpected or exceptional
circumstances should be discussed with your course coordinator as soon as possible.

Special circumstances, for example religious observance grounds, or community services (details of special
circumstances for which variation can be considered are discussed in clause 7.11 of the Assessment Policy and
Procedures Manual). Variations to assessment in expected circumstances must be requested within the first
two weeks of the course (or equivalent for accelerated or intensive teaching).

Students with disabilities or medical conditions please refer to Students with disabilities or medical
conditions.

Marking process

In accordance with University policy, the accounting academic discipline has agreed on moderation procedures
to ensure consistency in judgements made about student achievement and feedback given both within
individual accounting courses and across accounting courses in the program. This procedure includes
preparation and use of marking guides, consultation with all markers who may be involved in marking
assessment in this course and an overview of marks awarded and feedback provided by the course
coordinator.

It is anticipated that marked assignments will be returned to students within 2-3 weeks of the due date.

Academic Integrity

Academic integrity is the foundation of university life and is fundamental to the reputation of UniSA and its staff
and students. Academic integrity means a commitment by all staff and students to act with honesty,
trustworthiness, fairness, respect and responsibility in all academic work.

An important part of practising integrity in academic work is showing respect for other people's ideas, and being
honest about how they have contributed to your work. This means taking care not to represent the work of
others as your own. Using another person's work without proper acknowledgement is considered Academic
Misconduct, and the University takes this very seriously.

The University of South Australia expects students to demonstrate the highest standards of academic integrity
so that its degrees are earned honestly and are trusted and valued by its students and their employers. To
ensure this happens, the University has policies and procedures in place to promote academic integrity and
manage academic misconduct. For example, work submitted electronically by students for assessment will be
examined for copied and un-referenced text using the text comparison software Turnitin http://www.turnitin.com.

More information about academic integrity and what constitutes academic misconduct can be found in Section 9
of the Assessment Policies and Procedures Manual (APPM): http://i.unisa.edu.au/policies-and-procedures/
codes/assessment-policies/. The Academic Integrity Module explains in more detail how students can work with
integrity at the University: https://lo.unisa.edu.au/mod/book/view.php?id=252142

Version 2 (02 August 2019) 11


http://www.turnitin.com
http://i.unisa.edu.au/policies-and-procedures/codes/assessment-policies/
http://i.unisa.edu.au/policies-and-procedures/codes/assessment-policies/
https://lo.unisa.edu.au/mod/book/view.php?id=252142

Further Assessment Information
EXTENSIONS

In accordance with university policy, assignments submitted late without an approved extension will attract the
following penalty:

For every day late or part thereof (including weekends), 10% of the total possible marks will be
deducted. Assignments more than seven days late without an approved extension will not be marked.

Extensions to assignment due dates will only be approved in exceptional cases and for reasons that could not
have been foreseen at the commencement of the study period. All applications for extensions must be
submitted via the 'Extensions’ link provided on the course website. Requests must include an explanation of the
circumstances under which the extension is sought. Written evidence supporting the application must be
provided.

Please note that tutors cannot grant extensions.

Extension requests not lodged via learnonline (i.e. made by email or other form of correspondence) will not be
considered. All applications must be made prior to the due date and time and third party evidence must be
provided by the student with the initial application.

Heavy workloads or holidays are not grounds for extensions as you are expected to plan your study period with
due dates in mind.

Students granted an extension on assignments will:

- Be granted an extension up to the maximum of seven days (subject to evidence), to minimise the impact on
exam revision.

- Have to supply a medical certificate or an employer’s letter or third party evidence to the course coordinator to
support their claim for an extension.

- May not receive their assignments back when the students who submitted on time receive theirs.

IMPORTANT:

Please make sure you have checked the file you will upload via the course learnonline page, BEFORE you
submit. We have had instances in the past when students have submitted the wrong version of their
assignment. It is expected that students have checked the file before uploading and final submission. If the
wrong version of the assignment has been uploaded and the deadline has passed, students will not be able to
submit a new file. The file which has been submitted by the deadline will be the one which is marked. If
however, a replacement file is submitted, penalties will apply from the original due date until the replacement
file has been submitted.

Special Consideration Exams

The Assessment Policies and Procedures Manual (APPM 2019) defines 'Unexpected or exceptional
circumstances are those which were outside the control of the student and/or for which there was no
opportunity to prepare in advance.' Special consideration will only be granted where something unforeseen and
unexpected happens either on the day of the exam or during the exam. For example, students who are ill for
the first time before the exam begins and choose to sit the exam will not be granted special consideration as
they have had the opportunity to apply for a deferred exam instead.

A special consideration application will be assessed if:

1. An Exam Incident Report is completed in conjunction with the exam invigilator; and
2. The student leaves the exam early; and

3. The student does not complete the exam or a significant proportion of it.

More information regarding special consideration and deferred exams, including application forms, is available
here.

Arrangements if you wish to view your exam

The following arrangements have been made to assist students who wish to view their examination. School of
Commerce students on this campus who wish to view their examination need to do the following AFTER the
release of results:

* Make an appointment via the following website: https://i.unisa.edu.au/students/business/commerce/

exam-revision-workshops/

* Please book at least 2 working days in advance. Appointment dates and times are included on

the booking site.
« In line with University policy, students have the right to sight their examination scripts. Your Course
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Coordinator will determine if additional materials, for example examination solutions, will be
provided.

» If you simply ‘turn up’ on the day without an appointment, you will be unable to view your
exam.

 If you are an external student and you do not live locally, you will need to contact your Coordinator
directly to make an alternative arrangement.

If you have any questions about the process or experience any issues with the online form, please email
commerce@unisa.edu.au.

Action from previous evaluations

Students will be given the opportunity to provide feedback at the end of the course via myCourseExperience.
A link will be provided from the course home page and also emailed to students.

Unplanned learnonline outages (text version)

If unplanned outages occur, consideration may be given for assessment items dependent on the duration of the
unplanned outage. If any consideration is given, students will be advised via the news forum.
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Course Calendar

Study Period 5 - 2019
Weeks

05 - 11 August
1 12 -18 August

2 19-25 August

3 26 August - 1 September
4 02 - 8 September
5 09 - 15 September

6 16 - 22 September

23 - 29 September
30 September - 6 October
7 07 - 13 October

8 14 - 20 October
9  21-27 October

10 28 October - 3 November

04 - 10 November

Topic

Pre-teaching

Topic 1 - Introduction to
Accounting, Organisations
and the Accounting
Process

Topic 2 - Recording
Accounting Information

Topic 3(i) - Preparation of
Financial Statements from
Accounting Data (1)

Topic 3(ii) - Preparation of
Financial Statements from
Accounting Data (2)

Topic 4 - Accounting for
Inventory

Topic 5 - Analysing
Accounting Information
Mid-break

Mid-break

Topic 6(i) - Statement of
Cash Flows (1)

Topic 6(ii) - Statement of
Cash Flows (2)

Topic 7 - Accounting: A
Conceptual Overview

Exam Preparation &
Revision

Swot-vac

Notes

Course preparation and

Introduction

Topic 1 - Tutorial
Preparation

Topic 2 - Tutorial
Preparation

Topic 3(i) - Tutorial
Preparation

Topic 3(ii) - Tutorial
Preparation

Topic 4 - Tutorial
Preparation

Topic 5 - Tutorial
Preparation

Topic 6(i) - Tutorial
Preparation

Topic 6(ii) - Tutorial
Preparation

Topic 7 - Tutorial
Preparation

Assessment Details
(Adelaide Time)

Assignment: Assignment -
Part A due 09 Sep 2019,
9:00 AM

Assignment: Assignment -
Part B due 28 Oct 2019,
9:00 AM
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Comments Public Holidays

Topic 1 - Weekly online
quiz (12/8 - 25/8)

Topic 2 - Weekly online
quiz (19/8 - 1/9)

Topic 3(i) - Weekly online
quiz (26/8 - 8/9)

Topic 3(ii) - Weekly online
quiz (2/9 - 15/9)

Topic 4 - Weekly online
quiz (9/9 - 22/9)

Topic 5 - Weekly online
quiz (16/9 - 13/10)

Topic 6(i) - Weekly online Labour Day 07 Oct 2019

quiz (7/10 - 20/10)

Topic 6(ii) - Weekly online
quiz (14/10 - 27/10)

Topic 7 - Weekly online
quiz (21/10 - 3/11)
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11 - 17 November Exam week
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